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1 Navigate to bid.rw/client/home 

 

2 Click "Tenders" 

Tender Lot Evaluation 

Process 
Evaluation of all submissions on a certain tender 

 

 

 

https://bid.rw/client/home
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4 Click actions on a tender you want to evaluate 

 

 

 

3 Click "Tender Evaluation" 
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6 Click Evaluations 

 

 

 

5 Click "(2) Submissions", the total submissions are two 
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8 Click the "Comment" field, to provide a comment 

 

 

 

7 Click "Administrative Evaluation" 
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10 Click "Confirm" 

 

 

 

9 Click the "Administrative evaluation Comment" field. 
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12 Click "Administrative details" 

 

 

 

11 Click "Evaluations" 
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14 Click the "Evaluation Comment" field. 

 

 

 

13 Click this dropdown, to decide 
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16 Click Evaluations 

 

 

 

15 Click "Submit" 
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18 Click this number field, to provides marks according to all criterias 

 

 

 

17 Click "Technical Evaluation" 
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20 Type "Pass" 

 

 

 

19 Click this field, to give your comment 
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22 Click "Confirm" 

 

 

 

21 Click the "Technical evaluation Comment" field, to give overall comments 
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24 Click "Technical details" 

 

 

 

23 Click Evaluations 
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26 Click the "Approve evaluation Comment" field. 

 

 

 

25 Click this dropdown, to make a decision 
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28 Click "Evaluations" 

 

 

 

27 Click "Submit" 
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30 Click the "Comment" field. 

 

 

 

29 Click "Financial Evaluation" 
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32 Click the "Financial evaluation Comment" field. 

 

 

 

31 Click the "Financial score" field, to provide marks 
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34 Click "Evaluations" 

 

 

 

33 Click "Confirm" 
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36 Click this dropdown, to make decision 

 

 

 

35 Click "Financial details" 
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38 Click "Submit" 

 

 

 

37 Click the "Evaluation Comment" field. 
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40 Click "Confirm Evaluation" 

 

 

 

39 Click "Evaluation Ranking" 
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42 Click this dropdown, to select a successful bidder generated by the system 

 

 

 

41 Click "Confirm" 
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44 Click "Award", to send a notification to the successful bidder 

 

 

 

43 Click "Confirm" 
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46 Click the "Award attachment" field. 

 

 

 

45 Click this field, to compose a winning message 
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48 Now a notification is sent successfully 

 

 

 

47 Click "Confirm" 
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49 Click "Dashboard" 


